
 
 
June 16, 2009 
 

REQUEST FOR PROPOSALS 
FOR ENGINEERING DESIGN SERVICES 
FOR WATER STORAGE RESERVOIRS 

RFP-RH-09-026 
 

 
The City of Rochester Hills is seeking proposals from 

experienced and qualified firms to provide engineering design services for water storage 
reservoirs. Sealed proposals will be received by the City of Rochester Hills at the 
Purchasing Division, 1000 Rochester Hills Drive, Rochester Hills, MI 48309 or through 
the MITN website until 3:30 P.M. Local Time, WEDNESDAY, JULY 8, 2009, at 
which time the names of submitting proposers will be read. 
 
The City of Rochester Hills officially distributes bid documents from the Purchasing 
Division or through the Michigan Intergovernmental Trade Network (MITN).  Copies of 
bid documents obtained from any other source are not considered official copies.  Only 
those vendors who obtain bid documents from either the Purchasing Division or the 
MITN System are guaranteed access to receive addendum information, if such 
information is issued.  The first step to do business with the City is to become a registered 
vendor by visiting the City website at www.rochesterhills.org, select City Services, 
Purchasing and Vendor Registration to link to the MITN website.  Final proposal results 
will be posted on the MITN website after award.   
 
THE CITY OF ROCHESTER HILLS RESERVES THE RIGHT TO REJECT ANY 
AND ALL PROPOSALS. 
 
Any deviation from the specifications must be noted on the proposal. 
 
Please submit proposal on or before the date and time given above to: 
 

Jean A. Farris, CPPB, Supervisor of Procurement 
City of Rochester Hills 

1000 Rochester Hills Drive 
Rochester Hills, Michigan 48309 

 
All proposals (6 copies) must be submitted in a Sealed Envelope marked: “RFP – 
ENGINEERING DESIGN SERVICES FOR WATER STORAGE RESERVOIRS” 
or through the MITN website. 
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Overview 

 
The City of Rochester Hills is seeking engineering design services for water storage 
reservoir(s) and associated pumping facility(s) including all necessary on-site and off-site 
improvements.   The City’s objective is to improve water system performance and 
capability, reduce high peak rates required from Detroit Water and Sewerage Department 
and improve the overall system reliability concerns through a decreased dependence on 
incoming feed pressures. 
 
The intended operation philosophy is to eliminate water purchase from the Detroit Water 
and Sewerage Department (DWSD) during peak periods.  Water purchase expense can be 
reduced and be used to offset the capital cost and operation and maintenance expense for 
the reservoirs.  The philosophy also extends to improve the level of service to the City 
customers from a vulnerability standpoint by decreasing the dependence on the DWSD 
supply pressure and also to address periodic low pressures in the northwest portion of the 
community and north into Oakland Township 
 
 
Background 
 
The City of Rochester Hills is a residential community in Oakland County, Michigan, 
with a population exceeding 70,000.  The community includes important research, 
manufacturing and service employers as well as education and cultural institutions.  It 
enjoys an excellent reputation in southeast Michigan for its proactive government and 
community planning, including ample provision for public parks and open space. 
 
The City of Rochester Hills is organized as a strong Mayor form of government with 
legislative power vested in a City Council.  The City is a full service municipality, 
exclusive of police and trash collection.  General information regarding the City of 
Rochester Hills is available at www.rochesterhills.org. 
 
The City of Rochester Hills provides drinking water to nearly 70,000 customers through 
approximately 22,000 connections to the publicly owned and operated water distribution 
system.  The City purchases water on a wholesale basis from the Detroit Water and 
Sewerage Department.  Water is supplied through four metered connections to the Detroit 
Water and Sewerage Department water transmission system.   
 
A study conducted by ARCADIS FPS provided the City with recommendations for the 
water system and operational improvements for its known deficiencies.  The 
recommendation includes building two ground storage reservoirs and associated pumping 
facilities – one in the northwest portion and one in the east central part of the City.   
ARCADIS FPS’s Water Distribution System Study and Amendment are attached to this 
document as Appendix A. 
 
Funding for the project may be provided through bond sales or low interest loan.   
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Scope of Work 
 
The proposed water storage reservoirs are estimated at 2 to 3 million gallons in capacity 
each.  The City owns property for potential location on the north side of Tienken Road, 
just west of Adams, on the east side of John R Road between Bloomer Road and Avon 
Road, and on the east side of Adams Road, just south of Tienken Road.  There are no 
known environmental issues on the three (3) sites. The successful firm will utilize the 
City’s existing WaterCAD model (Water GEMSV8 X M Edition), review the ARCADIS 
FPS study and work with City staff in the development and validation of the design and 
locations of the water storage facilities.  
 
The exact form of water storage has not been determined, although elevated storage tanks 
are not permitted and a reservoir will likely be desired.  The final form of water storage, 
whether buried, partially buried or at grade reservoir, together with final storage 
configuration and materials will be determined by the selected consultant and the City. 
 
The successful engineering firm shall develop complete plans and specifications for the 
construction of one or more water storage reservoirs, and the related pumping facilities, 
including all required site work.  This work may include off-site main extensions, if 
necessary.  Alternative construction techniques and materials are open for presentation by 
the selected consultant.  It is the City’s intent that the reservoirs and pumping facilities be 
connected and monitored with the City’s SCADA system.  The selected consultant will 
be provided with additional information as it pertains to the City’s SCADA system.  All 
engineering design services shall be coordinated with all components of the water 
system.  Security measures for the proposed facilities shall be incorporated into the 
design. 
 
The objective of this Request for Proposals is to select a qualified engineering design 
firm to provide advisory, design, and bid services for the construction of water storage 
reservoir(s) and related pumping facilities.  The successful engineering firm shall perform 
topographic and geotechnical investigations sufficient to properly design the required 
water storage reservoir in compliance with all codes and other requirements pertaining to 
the design and construction of such facilities.   
 
This project will consist of Phase I – Preliminary Design (Feasibility Study) and Phase II 
– Final Design, Bidding and Construction Engineering.  Phase II work will commence 
only with written authorization of the City.  
 
The engineering design services may include, but not be limited to: 
 
Phase I 

• Preliminary Design (Feasibility Study): 
o Review all studies, constraints and parameters as may be applicable to the 

design of the project. 
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o Conduct all meetings with City staff and affected Federal, State and other 
regulatory agencies, including Detroit Water and Sewerage Department, to 
obtain information and to coordinate or resolve design matters. 

o Evaluate and review existing and proposed systems and facilities, 
including engineering data, field investigations, surveys and 
environmental studies, as required for Preliminary Design. 

o Utilize the City’s Water Model with extended period analysis to determine 
recommended alternatives. 

o Recommend design alternatives and meet with City staff to determine 
design direction. 

o Prepare necessary evaluation reports and recommendations. 
o Prepare preliminary plan and timeline inclusive of design, land purchase 

(if required) and construction. 
o Prepare preliminary cost estimates for construction, land purchases (if 

required) system improvements to support water storage, savings on water 
purchased from DWSD and annual maintenance costs related to the 
storage structure. 

o Present the Phase I results at a meeting with the City’s Water & Sewer 
Technical Review Committee. 

 
Phase II 

• Final Design: 
o Participate in public hearings conducted by the City to assist in answering 

questions. 
o Prepare final plans and specifications based on the preliminary plan 

approval and applicable Federal, State and Local regulations and 
requirements, including but not limited to Detroit Water and Sewerage 
Department. 

o Adhere to the City’s published design standards and standard bidding 
format. 

o Prepare documents as required to submit a project plan application for the 
Drinking Water Revolving Fund (DWRF) Program. 

o Provide five (5) copies of engineering drawings and final contract 
specifications and two (2) complete copies on CD.  

o Plans shall be prepared in the latest available version of AutoCAD. 
o Specifications shall be prepared in Microsoft Word format. 
o Submit and obtain all applicable permit approvals necessary for 

construction of the facilities.  Permit review fees shall be covered by the 
City.  

o Attendance at meeting to present the final design to the City’s Water and 
Sewer Technical Review Committee. 

o Attendance at a meeting to present the final design to the City Council. 
 

• Bidding: 
o Prepare plans and specifications and obtain written approval by City 

Engineering Services. 
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o Present completed package, including a recommended listing of potential 
bidders with complete addresses to the City. 

o Work with the City to prepare the bid package in the City’s standard 
bidding format in Microsoft Word. 

o Provide design drawing plan sheets as individual pdf files to permit the 
City to bid the project on the Michigan Inter-governmental Trade Network 
(MITN) site. 

o Coordinate all bid documents and processes with the City’s Purchasing 
Division and coordinate with the City’s Purchasing Division on the 
issuance of all bulletins associated with the project to bidding contractors. 

o Attend any pre-bid conferences, assist in review of bids and recommend 
award.  Engineer’s recommendation must be in writing and must clearly 
state supporting reasoning for recommendations. 

o Consult with and advise the City as to the acceptability of substitute 
materials and equipment proposed by a contractor. 

 
• Construction Engineering Services: 

o Layout, inspection and other construction engineering and administrative 
services. 

o Integration and coordination with City’s SCADA system. 
o Shop drawing review and approval 
o Quantify tracking to assist in the preparation of contractor pay estimates 
o Punch list generation and follow-up. 

 
To assist the engineering design firm, the City will do the following: 
 

• Provide the engineering design firm all information, as legally possible, in 
possession of the City, which are relevant to the project. 

• Examine all studies, test results, reports, sketches, drawings, specifications 
proposals and other documents presented/forwarded by the engineering design 
firm.   

• Pay all advertising costs necessary to obtain bids from contractors 
• Pay all special permit fees, plan review fees, code review fees and engineering 

review fees. 
• Pay for and/or arrange for reproduction and related costs associated with this 

project, such as blueprinting, photocopying, photographs, printing, binding, plans 
and specifications, etc.  The engineering design firm shall provide estimated costs 
at the time of submitting a project cost estimate to the City. 

 
The City is currently proceeding with the understanding that the water system model is 
sufficiently calibrated to permit a reliable design of the storage facilities.  Although FPS 
and DWSD have determined the expected volume of the water tanks, final tank sizing 
will need to be evaluated and determined with the water quality model.  The latest 
version of the City’s Water Cad Model will be made available to the selected consultant.  
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Deliverables: 
Phase I 
• Evaluation Reports and Recommendations 
• Concept Plan and preliminary cost estimates and savings 
Phase II 
• Specifications/Bid Package in Word format (copy ready hard copy and electronic 

file) 
• Final Design Plans (5 sets and an electronic copy in AutoCAD format) and final 

contract specifications 
• Documents required to submit project plan application for the Drinking Water 

Revolving Fund (DWRF) program 
• Updated version of Water CAD Model with extended period analysis 
• Construction Documents/As Builts 

 
Included in this Request for Proposals are the following documents to assist firms in the 
submission of a proposal: 

 
• Attachment A 

Water Distribution System Study prepared by Finkbeiner, Pettis & Strout (FPS) 
(September 2002).  A copy of the water system model and original water system 
report will be provided to the company selected from the proposal review process.  
The original electronic water system model prepared by FPS has been updated. 

 
The following drawings are contained with this report, but are only offered for 
viewing at the City’s Purchasing Division: (not all current water mains are listed 
on these drawings). 

a. Figure 1:  Map of City Sections 
b. Figure 2:  Average Day Demand 
c. Figure 3:  Maximum Day Demand 
d. Figure 4:  Peak Hourly Demand 
e. Figure 5:  Nawakwa Fireflow Without Tanks 
f. Figure 6:  Adams Fireflow Without Tanks 
g. Figure 7:  Nawakwa Fireflow With Tanks 
h. Figure 8:  Adams Fireflow With Tanks 
 

Amendment to Water Distribution System Study (January 2005) 
 
• Attachment B 

Current Drawing of City’s Water System, excluding 8” water mains 
 

• Attachment C 
Maps of Potential Reservoir Sites 
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Mandatory Requirements 
 
These guidelines are provided to assist participating firms in formulating a thorough 
response.  The successful firm shall ensure/understand that: 
 
1. They will work closely with City staff during all phases of the work.  The 

successful firm will be considered a key part of the project team.  A strong, 
positive working relationship must be maintained. 

 
2. All licenses required for a discipline by the State of Michigan shall be maintained 

during the course of the contract. 
 
3. The firm will provide a single point of contact for the duration of the contract. 
 
4. The firm will ensure a timely completion of plans and specifications. 
 
5. The firm will comply with administrative procedures related to the project such as 

change orders, shop drawings, contract pay requests, etc. 
 
6. The firm will utilize construction contract documents that have been approved by 

the City. 
 
7. The firm will meet with applicable City committees, City Council, boards and 

commissions to review project status, project budget and project planning, as 
required. 

 
 
Contract Period and Payment Terms 
 
A contractual period will begin following City Council approval of Phase I - Preliminary 
Design (Feasibility Study).  Phase II work will commence following subsequent City 
Council authorize to proceed with Phase II. 
 
Payment will be remitted net 30 days following receipt and authorization of an accurate 
monthly invoice that includes the following detailed project information: 
 
 Information for each discipline on each individual project: 

• Itemization of all services performed 
• Number of hours spent on each project 
• Number of hours spent on project estimating 
• Number of hours spent on miscellaneous services 
• Fees associated with these hours 
• Balance of costs remaining 
• Reimbursable Expenses 
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Qualifications and Minimum Evaluation Factors 
 
The following represents the principal selection criteria, which will be considered  
during the evaluation process. 
 
1. Experience and Qualifications

Engineering design firm shall have personnel who have experience with 
similar projects as described herein as well as experience in working with 
municipal government.  Provide information on technical training and 
education of staff to be assigned to this project.    

 
2. Capacity. 

Enumeration of the firm’s capability to accomplish the project with its present 
work force.  Firms should clearly identify all disciplines available within the 
firm and those which will be subcontracted to others.  State firm’s availability, 
based on current and anticipated workload. 

 
List of outside firms that will be involved in the design process.  Provide for 
each firm the scope of responsibility and staff experience and qualifications.   

 
3. Comparable Projects. 

       Provide a list of comparable projects that have been successfully completed  
       by your firm.   Include name, location and brief description of project, date of  
       project, dollar value, name of company, contact name, address, and telephone  
       number.  List should include public sector (governmental) clients. 
 

4. Methodology. 
Provide the engineering design firm’s method of approach or work plan 
summary to meet the City’s needs for this project.  Include a proposed time 
frame for each phase of the project (A proposed construction date has not 
been established). 
 

5. Cost Proposal.  
Submit a description of how your firm proposes to charge the City for its 
services.  Provide a not-to-exceed cost proposal for each project phase, 
including an hourly fee schedule for all personnel, number of hours proposed 
and reimbursable costs for this project.  Submit the same information for all 
consulting firms affiliated with the project.  Explain the City’s responsibility 
for reimbursables and list all reimburseable expenses. 

 
General Conditions    
 
All proposals will be evaluated and ranked.  The City of Rochester Hills reserves the 
right to reject any and all proposals or to make an award based directly on the proposals.  
The City of Rochester Hills reserves the right to negotiate separately with any proposer,  
when such action is considered in its best interest.  Subsequent negotiations may be 
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conducted, but such negotiations will not constitute acceptance, rejection or a counter-
offer on the part of the City.  The firm selected for the award will be chosen on the basis 
of the apparent greatest benefit to the City of Rochester Hills. 
 
The City of Rochester Hills reserves the right to interview any number of qualifying 
providers as part of the evaluation process.  The decision of which provider to contact (if 
any) will be based on the selection criteria outlined in this document and as determined in 
the evaluation process. Meetings with shortlisted proposers will provide additional 
information and criteria upon which the City will base its selection decision.  The City of 
Rochester Hills reserves the right to select, and subsequently recommend for award, the 
proposed services which best meets its required needs, quality levels and budget 
constraints. 
 
All proposals shall be in accordance with the City of Rochester Hills’ Purchasing 
Ordinance and the requirements of this notice in order to be deemed “responsive.” 
 
The City is not required to accept the lowest cost proposal in all or in part.  The proposal 
award will not be based solely upon cost, but will be evaluated based upon criteria 
formulated around the most important features of the services, of which qualifications, 
experience, references, or capacity, may be overriding factors.  The proposal evaluation 
criteria should be viewed as standards, which measure how well a vendor’s approach 
meets the desired requirements and needs of the City. 
 
The City reserves the right to reject any and all proposals, to waive any informality in the 
proposals received, and to accept any proposal (or part thereof) which it will deem to be 
most favorable to the interests of the City or to award to multiple proposers. 
 
The City reserves the right to modify the scope of services during the course of the 
contract.  Such modification may include adding or deleting any tasks this project will 
encompass and/or any other modifications deemed necessary.  Any changes in pricing or 
payment terms proposed by the consultant resulting from the requested changes are 
subject to acceptance by the City.  Changes may be increases or decreases. 
 
No proposal will be accepted from any person, firm or corporation who is in arrears upon 
any obligation to the City or who otherwise may be deemed irresponsible or unreliable by 
the City. 
 
All costs incurred in the preparation and presentation of this proposal, in any way 
whatsoever, shall be wholly absorbed by the prospective firm.  All supporting 
documentation shall become the property of the City of Rochester Hills unless requested 
otherwise at the time of submission.  The confidentiality or disclosure of any information  
submitted is governed by the Michigan FOIA.  The City cannot promise, warrant or 
guarantee confidentiality nor that the information presented will be exempt from 
disclosure under the FOIA.  The City may honor requests for confidentiality only to the 
extent that FOIA permits. 
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Ownership of all data, materials and documentation originated and prepared for the City 
of Rochester Hills pursuant to the Request for Proposals and the subsequent contract shall 
belong exclusively to the City of Rochester Hills. 
 
The City reserves the right to waive any informality in the proposal received, and to 
accept any proposal or part thereof, which it shall deem to be most favorable to the 
interests of the City of Rochester Hills.  In no event will an award be made until all 
necessary investigations are made as to the responsibility and qualifications of the 
consultant to whom it is proposed to make such award.  Any contract awarded to a person 
or company who is discovered to have been in default or disqualified at the time of the 
award of the contract shall be voidable at the discretion of the Mayor of the City of 
Rochester Hills. 
 
Any deviation from the specifications must be noted in the proposal. 
 
No proposal may be withdrawn after it has been deposited with the City of Rochester 
Hills. 
 
Municipalities are exempt from Michigan State Sales and Federal Excise Taxes.  Prices 
quoted shall not include Federal or State taxes.  The City will furnish the successful 
bidder with tax exemption certificates when requested. 
 
All correspondence or inquires from interested firms regarding this proposal shall be 
directed to the attention of Jean Farris, CPPB, Supervisor of Procurement, 1000 
Rochester Hills Drive, Rochester Hills, Michigan 48309, 248-841-2538, 
farrisj@rochesterhills.org 
 
Only those persons designated above are authorized to seek additional information from 
prospective firms regarding their proposals.  Correspondence or inquiries made directly 
to firms regarding their proposals from all other persons are to be directed to those City 
employees designated above for appropriate review and response. 
 
The City of Rochester Hills shall reserve the right to terminate the contract without 
penalty upon 30 days written notice due to poor performance or for any reason deemed to 
be in its best interest.  A designated representative of the City of Rochester Hills will be 
solely responsible for determining acceptable performance levels.  His/her decision will 
be deemed in the City of Rochester Hills’ best interest and will be final.  The City of 
Rochester Hills reserves the right to re-award the contract to the second most qualified 
proposal, re-bid the contract, or do whatever is deemed to be in its best interest. 
 
The proposer will provide competent, suitable and qualified personnel to perform the 
work as required by the specifications.  The proposer will designate a representative who 
will be the point of contact and will have the authority to act on behalf of the company.  
The proposer’s representative will not be replaced without prior written notice to the 
City.  All communications given the proposer’s representative will be as binding as if 
given to the company. 
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No contract may be assigned, sublet or transferred without the written consent of the City 
of Rochester Hills.  Any subcontractor, so approved, shall be bound by the terms and 
conditions of this contract.  The consultant shall be fully liable for all acts and omissions 
of its subcontractor(s) and shall indemnify the City of Rochester Hills for such acts or 
omissions. 
 
No proposal will be accepted from any person, firm or corporation who is in arrears upon 
any obligation to the City or who otherwise may be deemed irresponsible or unreliable by 
the City. 
 
If the awarded Contractor should neglect to perform the work properly or fail to perform 
any provision of this contract, the City of Rochester Hills, ten (10) days after providing 
written notice to the Contractor may without prejudice to any other remedy, make good 
such deficiencies and may deduct the cost thereof from the payment due to the Contractor 
plus twenty (20%) percent for failure to perform. 
 
Advanced payments will not be authorized.  Payments will be made on a time and 
materials basis and acceptance of services rendered.  Correct invoices will be paid net 30 
days, following the City of Rochester Hills’ schedule for payment of invoices. 
 
Contracts for work under this proposal will obligate the firm to not discriminate on the 
grounds of race, color, creed, religion or national origin in their employment practices. 
 
It shall be the proposers’ responsibility to make inquiry as to the changes or addenda 
issued.  All such changes or addenda shall become a part of the contract and all bidders 
shall be bound by such changes or addenda.  Addendums will be posted on the MITN 
system. 
 
In the event bankruptcy proceedings are commenced by or against contractor or under 
any provisions of the United States Bankruptcy Act or for the appointment of a receiver 
or trustee or a general assignment for the benefit creditors of either party.  City shall be 
entitled to terminate without further cost or liability.  The City may cancel the 
Agreement/Contract or affirm the Contract and hold the contractor responsible for 
damages. 
 
As this Request for Proposals is being made available by electronic means, the proposer 
accepts full responsibility to insure that no changes are made to the Request for Proposals 
documents.  In the event of conflict between a version of the Request for Proposals 
submitted by proposer and the version maintained by the City of Rochester Hills 
Purchasing Division, the version maintained by the City of Rochester Hills Purchasing  
Division shall govern. 
 
Proposers are advised that the RFP is considered to be under evaluation until contract 
award.   The Purchasing Division and City staff are restricted from giving any 
information relative to the proposals or the “progress” of the evaluation during this time, 
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except as described in this RFP and as required to administer the evaluation process.  
Proposers will be notified when an award is made and a notice posted on the MITN 
website.  Proposal information will be available upon award of the contract. 
 
 
Discrimination Prohibited 
 
The contractor shall not discriminate against any employee or applicant for employment 
with respect to hire, tenure, terms, condition or privileges of employment on a matter 
directly or indirectly related to employment, because of race, color, religion, national 
origin, age, sex, height, weight, or marital status pursuant to the Elliot Larsen Civil 
Rights Act, 1976, P.A. 453.  The Agency and the Municipality shall also comply with the 
provisions of the Michigan Handicappers Civil Rights Act, 1976, P.A. 220 and the 
Federal Rehabilitation Act of 1973, P.A. 93-112, 87 Stat. 394, which require that no 
employee or client or otherwise qualified handicapped individual shall, solely by reason 
of his/her handicap, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving Federal Assistance. 
No person shall, on the grounds of race, creed, color, sex, age, national origin, height, 
weight, handicap, or marital status be excluded from participation in, be denied the 
proceeds of, or be subject to discrimination in the performance of this contract.  The 
Agency shall comply with all applicable regulations promulgated pursuant to the Civil 
Rights Act of 1964 as amended. 
 
These general requirements shall be incorporated in the entire agreement between the 
City of Rochester Hills and the Contractor.  The contract shall be binding upon the parties 
hereto and their respective successors and assigns. 
 
 
Insurance Regulations 
 
The vendor shall not commence work until he has obtained and delivered to the City of 
Rochester Hills the certificate of insurance required under this paragraph.  All insurance 
carriers must be acceptable to the City and licensed and admitted to do business in the 
State of Michigan. 
 
A new certificate of insurance shall be provided to the City each year at the time of 
policy renewal.  New certificates shall be delivered to the City in the same format as 
outlined in the SAMPLE certificate attached.  Failure of the Vendor to maintain the 
required insurance shall be grounds for contract cancellation. 
 
1. Workers’ Compensation Insurance: The Vendor shall procure and maintain 

during the life of this contract, Workers’ Compensation Insurance, including 
employers Liability Coverage, in accordance with all applicable statutes of the 
State of Michigan. 

 
2. Commercial General Liability Insurance.  The Vendor shall procure and maintain 

during the life of the blanket purchase order, Commercial General Liability 
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Insurance on an “Occurrence Basis” with limits of liability not less than 
$1,000,000 per occurrence and/or aggregate combined single limit, Personal 
Injury, Bodily Injury and Property Damage.  Coverage shall include the following 
extensions: (A) Contractual Liability; (B) Products and Completed Operations 
Liability with limits of liability not less than $1,000,000; C) Independent 
Contractors Coverage; (D) Broad Form General Liability Extensions or 
equivalent; (E) Deletion of all Explosion, Collapse and Underground (XCU) 
Exclusions, if applicable. 

 
3. Motor Vehicle Liability.  The Vendor shall procure and maintain during the life of 

this contract Motor Vehicle Liability Insurance, including Michigan No-Fault 
Coverages, with limits of liability of not less than $1,000,000 per occurrence 
combined single limit Bodily Injury and Property Damage.  Coverage shall 
include all owned vehicles, all non-owned vehicles, and all hired vehicles. 

 
4. Umbrella Liability Insurance.  The Vendor shall procure and maintain during the 

life of this contract Umbrella Liability Insurance with limits of liability of not less 
than $1,000,000 per occurrence. 

. 
5. Professional Liability.  Errors and Omissions of not less than $2,000,000 per 

claim. 
 
6. Additional Insured.  Commercial General Liability and Motor Vehicle Liability 

Insurance, as described above, shall include an endorsement stating the following 
shall be Additional Insureds “The City of Rochester Hills, all elected and 
appointed officials, all employees and volunteers, all boards, commissions and/or 
authorities and board members, including employees and volunteers thereof.  This 
coverage shall be primary to the Additional Insureds, and not contributing with 
any other insurance or similar protection available to the Additional Insureds, 
whether other available coverage be primary, contributing or excess.” 

 
6. Cancellation Notice.  Workers’ Compensation Insurance, Commercial General 

Liability Insurance and Motor Vehicle Liability Insurance, as described above, 
shall include an endorsement stating the following “It is understood and agreed 
that Sixty (60) days Advance Written Notice of Cancellation, Non-Renewal, 
Reduction and/or Material Change shall be sent to City of Rochester Hills, 1000 
Rochester Hills Drive, Rochester Hills, Michigan 48309.” 

 
7. If any of the above coverages expire during the term of the contract, the Vendor 

shall deliver renewal certificates and/or policies to the City of Rochester Hills at 
least ten (10) days prior to the expiration date. 

 
Hold Harmless
 
To the fullest extent permitted by law, Vendor agrees to defend, pay in behalf of, 
indemnify and hold harmless the City of Rochester Hills, its elected and appointed 
officials, employees and volunteers and others working in behalf of the City of Rochester 
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Hills against any and all claims, demands, suits, or loss, including all costs and attorneys 
fees connected therewith, and for any damages which may be asserted, claimed or 
recovered against or from the City of Rochester Hills, its elected and appointed officials, 
employees, volunteers or others working in behalf of the City of Rochester Hills by 
reason of personal injury, including bodily injury and death and/or property damage, 
including loss of use thereof, which arises out of or is in any way connected or associated 
with this contract. 
 
Instructions to Proposers 
 

o The following pages include a vendor questionnaire to be completed and 
submitted with six (6) copies of your proposal.    Each item must be completed 
with a response.  Bidders not responding to any of the specifications or questions 
may be classified as unresponsive.  The response must follow the format outlined 
in this proposal.  Supplemental information may be attached. 

 
o Any significiant explanation desired by a proposer, regarding the meaning or 

interpretation of the Request for Proposals must be requested with sufficient time 
allowed for a reply to reach all prospective proposers before the submission of 
their proposals.  Any information given to a prospective proposer concerning the 
RFP will be furnished to all prospective proposers as an amendment or an 
addendum to the RFP, if such information would be of significance to uninformed 
proposers. The City shall make the sole determination as to the significance to 
uninformed proposers.   Questions regarding the proposal must be made in 
writing and sent to Jean A. Farris CPPB, Supervisor of Procurement, City of 
Rochester Hills, 1000 Rochester Hills Drive, Rochester Hills, Michigan 
48309; farrisj@rochesterhills.org; (fax: 248-608-8178) prior to                                                
Monday, June 29, 2009, at 12:00 noon (local time), at which time a response 
will be prepared and forwarded to all vendors.   

 
o The proposal is to be completed in legible form, preferably typewritten. 

 
o PLEASE MARK YOUR ENVELOPES:  “RFP: – ENGINEERING DESIGN 

SERVICES FOR WATER STORAGE RESERVOIRS” 
 

o NO FAXED PROPOSALS WILL BE ACCEPTED. 
 

o TIMELY SUBMITTAL:   Proposals are accepted until WEDNESDAY, JULY 8, 
2009, at 3:30 P.M.  (local time).   Late submittals will not be accepted. 

 
o All information requested herein shall be submitted with the Request for 

Proposals (RFP); failure to do so may result in rejection of the RFP as non-
responsive and/or incomplete. 

 
o The City of Rochester Hills reserves the right to reject any and all Request for 

Proposals (RFP), to waive any irregularity or informality in any RFP received, 
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and to accept any RFP or part thereof, which shall be deemed to be most 
favorable to the interests of the City of Rochester Hills.  
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REQUEST FOR PROPOSALS 

FOR ENGINEERING DESIGN SERVICES 
FOR WATER STORAGE RESERVOIRS 

RFP-RH-09-026 
 

VENDOR QUESTIONNAIRE 
 
 
Date: _______________________                                          
 
 
Firm Name: 
_________________________________________________________________                                            
 
Address: 
____________________________________________________________________                                      
 
City/State/Zip 
Code:___________________________________________________________ 
 
Telephone Number: ____________________________________________                                                   
 
Fax Number: __________________________________________________ 
 
E-mail Address: _______________________________________________ 
 
 
Firm Established:                                                Years in Business: _______                          
 
Type of Organization: (Circle One) 

a.  Individual 
b.  Partnership 
c.  Corporation 
d.  Joint Venture 
e.  Other                                                                              

 
How many years has your company been providing engineering design services?   
Provide historical narrative. 
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Identify those in your firm who would be responsible for Rochester Hills projects 
and submit copies of their licenses, registrations or certifications.  Include 
educational background. 
                                                                                                                                                                              
 
 
 
 
 
 
 
 
 
 
 
 
Describe the resources you are capable of bringing to the City of Rochester Hills.  
Submit profiles of staff to be assigned to this project and examples of similar work 
performed by each staff member. 
 
 
 
 
 
 
 
 
 
 
 
 
How many public sector (governmental) clients has your company served with the 
type of services described in this Request for Proposals?  Please provide listing.  
Include name, address, contact person, telephone number and brief description of 
project of at least five (5) public sector clients. 
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Describe your firm’s experience with the design of water storage reservoirs and 
associated pumping facilities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Describe in detail the full scope of in-house services, which your firm is able to 
provide.   
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Submit a list of all projects your firm currently has in progress, including location, 
size and cost of each. 
 
 
 
 
 
 
 
 
 
 
 
List outside firms you frequently use. 
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Describe methods of communication with your clients. 
 
 
 
 
 
 
 
 
 
 
 
Describe your company’s policy regarding errors or omissions in plans and 
specifications. 
 
 
 
 
 
 
 
 
 
 
 
 
 
How many employees does your company employ? 
 

Full-time employees:                               Part-time employees:________________                             
 
Have you been involved in any litigation during the past five (5) years?  If so, 
provide an explanation. 
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What are your billing procedures? 
 
 
 
 
 
 
 
 
 
 
 
Cost Summary 
 
Submit a description of how your firm proposes to charge the City for its services.  
Provide a not-to-exceed cost proposal for each project phase, including fee schedule 
of hourly rates for all personnel to be utilized for this project and number of hours 
proposed.  Clearly define all relative direct and indirect costs, reimbursable 
expenses and related charges including administrative overhead for this project.  
Submit the same information for all consulting firms/subconsultants to be affiliated 
with the project.   
 
 
 
 
 
 
 
 
 
 
 
 
Provide percentage (%) of yearly adjustment in hourly rates. 
 
  Year 2010   ______________% 
  Year 2011   ______________% 
  Year 2012   ______________% 
  Year 2013   ______________% 
 
 
Can you meet the City’s Insurance Requirements?   Yes_____   No _____ 
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List any exceptions/alternates to the specifications contained in this Request for 
Proposal. 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
The undersigned hereby declares that he/she has carefully examined the general 
conditions and specifications and will provide engineering design services for water 
storage reservoirs and all related materials and services as described herein for the prices 
set forth in this proposal.  Any changes to the specifications and its impact on the final 
cost will be discussed and mutually agreed upon before the delivery of the services. 
 
It is understood that all proposed prices shall remain in effect for at least one hundred 
twenty (120) days from the date of the proposal opening to allow for the award and that, 
if chosen the successful vendor, the prices will remain firm through invoice. 
 
The proposer affirms that he/she is duly authorized to execute this proposal, that this 
company, corporation, firm, partnership or individual has not prepared this proposal in 
collusion with any other proposer and that the contents of this proposal as to prices, terms 
or conditions have not been communicated by the undersigned, nor by any employee or 
agent, to any competitor, and will not be, prior to the award and the proposer has full 
authority to execute any resulting contract awarded as the result of, or on the basis of the 
proposal. 
 
By submission of a response, the Proposer agrees that at the time of submittal, he/she: (1) 
has no interest (including financial benefit, commission, finder’s fee, or any other 
remuneration) and shall not acquire any interest, either direct or indirect, that would 
conflict in any manner or degree with the performance of Proposer’s services, or (2) 
benefit from an award resulting in a “Conflict of Interest.”  A “Conflict of Interest” shall 
include holding or retaining membership, or employment, on a board, elected office, 
department, division or bureau, or committee sanctioned by and/or governed by the City 
of Rochester Hills.  Proposers shall identify any interests, and the individuals involved, 
on separate paper with the response and shall understand that the City, at its discretion 
may reject their proposal. 
 
 
Representative’s Name: __________________________________________ 
                                                      
Title:__________________________________________________________ 
                                                    
Signature:______________________________________________________ 
 
Dated: __________________________________ 
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